JAMESON SCHOOL
FAMILY HANDBOOK
2022-2023

20 Jameson Hill Road
Old Orchard Beach, Maine 04064
(207) 934-2891
https://jameson.rsu23.org
facebook.com/jameson.school
Ben Harris, Principal

1

2

August, 2022
Dear JES Families,
We would like to extend a warm welcome to all of our new Jameson Families as we begin this
school-year together. This year will be filled with new opportunities and experiences that we hope will
not only inspire our students to love learning, but also help build upon the foundations you have created
to help our students be successful beyond the classroom.
We are so excited to be joining you and your school community this year. We have heard so many
wonderful things about students, teachers, and the entire OOB community. Our family handbook is
designed to provide your family with the information we think is important for all of our students to be
successful in school.
The intent of this handbook is to provide you with some necessary information regarding our
procedures, policies and programs. We encourage you to read this handbook together with your child
during the first few days of school and to keep it as a reference throughout the school year. Should there
be any unforeseen conflict between district policy and the rules in this handbook, the district policy will
always apply. For complete information on our policies, please reference our district website.
In particular, I would ask for you to remember the following:
● Our school day starts at 8:00 A.M. and ends at 2:15 P.M.
● Daily attendance is necessary for learning. Building strong attendance habits now will help build
a strong foundation for not only school, but the world of work after school.
● Missing two days of school each month is equal to missing a month of schooling.
● Please call the school if your child is going to be absent.
● All visitors need to report to the office upon entering the building.
● Afternoon parent pickup takes place at the same time as bus dismissal. Parent pickup is in the
front of the building.
● If you are going to be dismissing your child early from school please refrain from picking them
up between 2:00 and 2:15 as the end of the day can be chaotic.
The RSU 23 mission statement:
RSU 23 will provide a high quality education for all students. We will meet all learners as they are, and inspire
and support them until they experience success. We will prepare passionate, empathetic, goal-driven members of a
society who can embrace change.

To this end, we encourage all families to be involved in our school community. Our goal is to provide a
space where all of our students can grow through experiences. Please do not hesitate to reach out to
either of us if you have any questions or concerns.
Best,
Ben Harris, Principal
Christine Goulet, Dean of Students
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Superintendent of School
John Suttie
Assistant Superintendent
Eric Hanson
Curriculum Coordinator
JoAnne Dowd
Director of Special Education
Elizabeth King
Director of Food & Nutrition Services
Caroline Trinder
Director of Technology
Pam Pothier
Director of of Facilities & Transportation
Rob Kierstead

Jameson Staff
Principal: Mr. Ben Harris
Dean of Students: Ms. Christine Goulet
School Nurse: Sarah Burnham
School Counselor: Tracy McLaughlin
Executive Secretary: Beth Walker
Volunteer Coordinator: Nancy Cote (Loranger Memorial School)
Jameson Elementary School provides a continuum of counseling services. The school employs a school
counselor who works with whole classes, small groups, and individual students for a limited time. There
is a school social worker who works with students who need help accessing school as directed to an
Individualized Educational Plan, IEP. There are also social work services provided through Spurwink.
This counselor is housed at our school, but is not a school employee. This service is accessible during
the school day with parent permission.
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GETTING READY FOR THE START OF THE SCHOOL YEAR
SCHOOL HOURS AND ARRIVAL AT SCHOOL
● Student Arrival:
7:45 AM
● Student Day:
8:00 to 2:15 PM
Students should arrive starting at 7:45 a.m. Staff are not available to supervise children prior to 7:45
a.m. It is important that your child attends his/her entire routine each day. Please make every effort to
ensure that your child arrives between 7:45 a.m. and 8:00 a.m. and remains at school until 2:15
pm each day.
Attendance: In compliance with Maine Statute, RSU #23 permits excused absences from school for the
the following reasons:
● Personal Illness
● Appointments with health professionals that cannot be scheduled outside of school hours
● Emergency Family Situations
● Planned absences for personal or educational purposes, which have been approved in advance by
the principal.
● An educational disruption resulting from homelessness, unplanned psychiatric hospitalization,
unplanned hospitalization for a medical emergency, foster care placement, youth development
placement or some other out-of-district placement that is not otherwise authorized by either an
Individualized Education Plan or other education plan or a Superintendent’s student transfer
agreement. “Education disruption” does not apply to a student who is out of school for 10 or
more consecutive school days as a result of a planned absence for a reason such as a family event
or a medical absence for planned hospitalization or recovery.
Parents/guardians must email, send a note, or call the school to report the absence of their child. If
the school does not hear from a parent/guardian, the absence will be recorded as unexcused. Please
help the school to record accurate attendance by calling as early as possible.
Students who are age six through sixth grade are considered truant if there are: the equivalent of
seven full days of the unexcused absences, or five consecutive school days of unexcused absences
during the a school year. The State of Maine requires truancies to be reported to the Maine Department
of Education, Maine Department of Health and Human Services, and potentially the District Attorney's
Office.
Policy: JEA
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HELPING YOUR CHILD BE SUCCESSFUL AT SCHOOL
ATTENDANCE/ABSENCES/TARDINESS
● Maine State law requires that every school-aged child attend school each day that school is in
session unless unable to because of illness or some other legitimate reason. Regular attendance
is expected of all students. It is the responsibility of the parent/guardian to see that their child
attends school regularly and on time. Frequent absences and/or tardiness causes the child to miss
the full benefits of planned educational activities and this in turn demonstrates to your child a
lack of concern for his or her education.
● A typical school day is filled with learning that is not limited to books, i.e. group projects,
discussions, and lab work. Paperwork can be made up, but the valuable learning opportunities
cannot. Please make every attempt to have your child at school on time. Your child should be in
his or her classroom before 8:05 a.m. to be considered being on time.
● Each absence and tardy is recorded. Parents will be notified in writing when it is necessary. If
attendance does not improve, our Dean of Students, Principal, and/or School Resource Officer
may be asked to intervene and agencies including, but not limited to, the Department of Health
and Human Services, may be contacted. Ultimately, retention may be considered if your student,
due to poor attendance, is unable to meet academic expectations.
● Please call the office between 7:00 a.m. and 8:30 am if your child will be absent or tardy. If they
are out for extended periods, please provide advance notice as soon as possible.
TardinessStudents are considered tardy to school if they are not in their classrooms by 8:05 A.M.
Parents/guardians are expected to bring their students into school and sign them in at the office when
arriving late. School administrators and/ or the Dean of Students will address habitual tardiness, as it
impacts student progress.
Early Dismissal A student being dismissed early for any reason should provide a note or email the
office email address which includes the date and time for which early dismissal is requested and the
parent/guardian’s signature. No child will be dismissed early from school until a parent, guardian or
authorized person reports to the office to sign the child out. Students who are dismissed prior to 2:15
P.M. will be marked as an early dismissal. If you are not immediately known to office staff, you will be
asked for identification. For safety reasons, should you send someone else to pick up your child (i.e., a
grandparent or neighbor), that person must present a written note signed by the parent or an email from
the parent must be received by the school.
Build A Habit of Good Attendance
Sickness and emergencies aside, we appreciate your support in helping our students make it to school
each day.
DID YOU KNOW?
● Missing school can make it harder to learn to read and do math, even in kindergarten
● Students can fall behind if they miss just one or two days every few weeks
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● Students who attend school regularly in kindergarten and first grade had significantly higher third
grade scores in reading and math than those with poor attendance
● A pattern of being late to school may lead to poor attendance
● Absences can impact the entire classroom if the teacher has to slow down learning to help catch up
children who have not been in school
● Missing two days of school each month is equal to a MONTH of schooling
We want to partner with every parent and family so each child in our school can succeed! If something is
getting in the way of regular attendance, please reach out to your child’s teacher or administrator. We
may be able to help.
Afternoon dismissals If at all possible, in a typical school year, we ask that you not come to school to
pick up your child at the end of the school day. You are probably aware that the school driveways are
congested at dismissal time. Every car that is in the parking area or driveway contributes to this
congestion and compromises the safety of students. It is better for all concerned if you meet your child
at home and continue to appointments or after school activities from there. Students will be dismissed to
their pick-up ride in the parent pick-up line.. If you are not yet known to staff or have sent someone
unknown to pick-up your child, we may ask for identification at the car.
ENTRANCE REQUIREMENTS
Students must be five years old on or before October 15 to enter Kindergarten. Parents must present a
birth certificate and immunization records at the time of registration. In order for children to attend
school at Jameson, we must have proof of immunizations for all grades.
ASSIGNMENT OF STUDENTS TO CLASSES AND GRADE LEVELS
All people involved in a student’s education will be included in placement decisions. Although the
recommendations of both teachers and staff are strongly considered, the actual placement decision is
made by the building principal. The principal will consider all appropriate educational factors in
creating a positive learning environment for a student.
COMMUNICATION/CONTACT INFORMATION
We strongly value the partnerships we have with parents. Please make sure we have an up to date email
for parents/guardians as well as up to date telephone numbers. Please be sure to provide emergency
contact information to us and share updates as needed. Regular contact information such as phone
numbers and email addresses are vital for our ongoing communication. Classrooms use SeeSaw as our
primary software platform and that allows us to message with parents. SwiftReach is the system our
district uses to communicate with families.
Students must be legal residents of Old Orchard Beach to attend Jameson Elementary School. If at any
time during the school year a student moves to a different address, we ask that parents/guardians share
the new address with the office.
TRANSFERS/MOVING OUT OF THE DISTRICT
If your family is planning to move to another town and/or school system, we can help to make this
process a smooth one. Once we hear of your plans, we will forward all records and necessary
information to the new school upon the school’s request. Please remember to return all Jameson devices
and property.
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CHILD CUSTODY
According to the Family Rights and Privacy Act of 1974, “Custody or other residential arrangements for
a child do not, in themselves, affect the rights of the child’s parents under the Family Educational Rights
and Privacy Act.”
Parents who have sole custody rights must file with the school a copy of the court order. Unless the
school has such an order on file, we cannot deny either parent from requesting the child be dismissed
into his/her custody. Should you have further questions regarding this matter, please contact the school
office. If the status changes, it is the responsibility of the parents to provide us with updated court orders
so that we can be responsive to the current situation
HEALTH INFORMATION
HEALTH INFORMATION
The Nurse’s Office at Jameson elementary School is open during normal school hours. The school
nurse can also be available for medication and medical supply drop offs before or after school by
appointment as well.
We want students to attend school every day, but sometimes illness can get in the way. Students
should remain home when they are experiencing any acute illness. Some examples of when to stay
home are below:
Fever (fever is defined as 100.4 or higher)
Vomiting
Diarrhea
Rash
Sore throat
Conjunctivitis (pink eye)
New onset of congestion not associated with known asthma or allergies
Flu-like symptoms (chills and/or body aches)
Students are able to return after fever when they have been fever free x 24 hours without the use of
fever reducing medications, and no other infection is present.
Students are able to return after GI illness when they have been free of any vomiting and/or diarrhea x
24 hours.
Students are able to return after the presence of rash when the rash has resolved completely, or
student has been seen by a medical provider and has a note to return to school.
Students with conjunctivitis symptoms can return after diagnosis is confirmed and the student has been
on prescribed antibiotics x 24 hours.
Communicable diseases, also known as infectious diseases, are transmissible diseases. Many of
these diseases are those that students have received vaccination for to help prevent them. However,
sometimes they still occur. Some examples of these are chicken pox, and pertussis. It is very
important that families communicate any presence or exposure to such illnesses to the school nurse as
soon as they become aware of such events. The school nurse can help support students and families
to seek medical care, and guide them on a safe return to school.
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In the event of a COVID infection/exposure, please contact the school nurse for support and timeline for
a safe return to school.
If a student experiences illness during school hours, and needs to be dismissed home, the school nurse
or designee will contact the student’s emergency contacts listed in powerschool to arrange a timely pick
up. Please contact the school when this information changes so that we can contact you as soon as
possible when your student is not feeling well, or is injured and needs to be dismissed.
Vision and hearing screenings are provided by the school nurse for Pre-k, K, and 1st grade per state
guidelines. Other screenings may be requested by families or teachers at any time. Follow up with a
medical provider may be needed after these school based screening findings. The school nurse will
contact the family to review this process as it occurs.
For any other medical or health related questions or concerns, please reach out to our school nurse,
Sarah Burnham, RN at sburnham2rsu23.org, or 207-934-2891 x1503.
MEDICATION AT SCHOOL
Non-prescription medication is not permitted at school, and should not be brought to school by the
student at any time to use at school. The school nurse in collaboration with the school physician uses
standing orders from the physician for the use of certain over the counter medications in specific
situations. Parents have to give written permission/authorization for this administration at school. This
is done yearly during the registration process.
If your student needs to take prescribed medication at school, the following process will be followed.
The medication must be delivered to school by the parent/guardian. It should not be transported to
school by the student. The medication must be in the original prescription bottle. The school nurse will
also need a current order from the prescribing provider to have at school prior to administration. The
school nurse also will need the parent or guardian to sign the medication administration permission
form prior to giving the medication at school. These forms are present at the nurse’s office. Please
communicate with the school nurse about any medication changes as needed. Medications will be
secured in the nurse’s office and will be administered by the nurse or trained designee.
Policy: JLCD

CLOTHING NEEDED FOR SCHOOL
Please make sure that your child is dressed appropriately for the weather when he/she comes to school.
With the exception of days when it is raining, snowing heavily, or extremely cold, students go out for all
recesses. All students must wear mittens/gloves, hats, and coats every day during the winter months.
During winter months, a change of shoes should be brought to school for your child to wear while
indoors.
During the winter months, students may play on the playground equipment, when accessible, or in the
field if they are wearing ski pants and boots. Students who are not wearing ski pants and boots must
stay on the paved section of the playground. Jameson is going to make every effort to have students
spend time outside for recess, even if it is for a short period of time.
Socks need to be worn with shoes or sneakers. This is a hygiene and foot health issue. Summer sandals
with back straps are acceptable. Flip flops are NOT allowed.
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BREAKFAST AND LUNCH PROGRAM
RSU 23 Food & Nutrition Services is excited to announce that breakfasts and lunches are free for all
students this year! We pride ourselves in preparing tasty meals that kids love that include local and
fresh fruits and vegetables as well as milk. While meals are free for all, the district still needs your help
in completing Free & Reduced meal applications. These completed applications help our district
provide the most accurate demographic information to our State offices and provide our district a very
significant amount of funding. Without completed applications, a substantial amount of funding could
be lost. In addition, if you do qualify for Free or Reduced priced meals, you can get Spectrum internet
for only $14.95/month! *Please note applications are completely confidential. Applications can be
found at the JES Main Office, or online at the top of the rsu23.org homepage. Online applications only
take 3 minutes to complete.
School menus can be found on the nutrition website.
https://rsu23.org/wp-content/uploads/2022/04/May-2022-Lunch-JES.pdf
Breakfast
THERE IS NO CHARGE for breakfast for the 2022-23 school year.
As you may have heard, breakfast is the most important meal of the day! This is especially true for
students who need the nutrients from breakfast to focus and excel in school each day. Students may
choose from whole grains, fruits, 100% juices, and milks every day at breakfast. Vitamins and minerals
found in fruits are extremely important to growth and overall health, so each breakfast must contain a
fruit or 100% fruit juice.
Lunch
THERE IS NO CHARGE lunch for the 2022-23 school year.
Breakfast may be the most important meal of the day, but lunch is a favorite time of
day for many students! It’s also important for keeping minds and bodies fueled for
the remainder of the school day. Each day at lunch, entrées including whole grains
and proteins are served, as well as fruits, vegetables, and milks.

STUDENT TRANSPORTATION INFORMATION
The School Department has designated bus stops along an established bus route on main roads.
Students will be transported using the following guidelines:
● Pre K and Kindergarten students: All Pre K and Kindergarten students are eligible for bus
transportation, no matter how far they live from Jameson. Pre K and Kindergarten students
must be picked up at the bus stop by an adult. Pre K and Kindergarten students who do not
have a person waiting at the bus stop will be returned to school and the parent will be contacted
to pick up the child at school.
● Grades 1 and 2: All students who live farther than 0.5 miles from school are eligible for bus
transportation.
Distance shall be measured by the shortest publicly traveled way. Any approved exceptions will be
reviewed on a periodic basis by the Transportation Committee and Superintendent. The exception may
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continue if no adverse effect exists. It shall be the responsibility of the parent/guardian to ensure the
safe commute of his/her child within the guideline distances or to the nearest bus stop.
Bus evacuation drills will be conducted each year by the school bus drivers and school personnel. These
drills will include all students and school personnel.
Conduct on school buses is under the direct supervision of the driver. Students on a school bus are
considered to be under school supervision and all school regulations apply.
WALKERS & PICK UPS
Students are welcomed to arrive at school beginning at 7:45 a.m. Please enter the car line and wait until
you are in front of the building for your student to exit the car. Staff will be there to help your child into
the building.
Parents who pick their children up should enter into the car line and staff will guide the child to the car.
PARKING
When visiting JES, please park on the street or in the visitors’ driveway. Parking lots at the front and
side of the building are primarily used by staff members. It is very important that these spaces be left
available for staff. Additional parking at dismissal time is available on Jameson Hill Road. Please do
not block the parking lot and driveway entrances during school hours or at drop-off/dismissal times.
FIELD TRIPS
A field trip is a planned school-sponsored educational activity in which a class or group of students
leaves school grounds for the purpose of continuing, extending, or enriching the instructional program.
The School Board believes in the educational benefits of curriculum-connected field trips and agrees
that such field trips can promote learning and foster better attitudes toward school, curricula, and the
learning process.
Parents are required to return permission forms as appropriate. The number and level of participation of
chaperones for any field trip will be determined by the sponsoring teachers and principal. Questions
regarding field trips should be directed to the teacher.
HOMEWORK
Classroom teachers may assign at-home activities that are a meaningful extension of learning at school.
Please contact your child’s teacher if you have any questions or concerns about homework.
TOYS AT SCHOOL
There are times when it is appropriate for students to bring things from home to the classroom. Toys are
much better kept at home so they will not distract or become a problem for children at school. Toys and
other items of value should be kept at home, as the school is not responsible for broken or lost items.
❖ Students are not permitted to bring the following items to Jameson:
➢ Toy guns, swords, knives (toy weapons)
➢ Knives or cutting tools
➢ Roller skates/blades, Rollers shoes/Heelies
➢ Skateboards
➢ Radios, iPods, portable DVD/music players, mobile phones, or the like
➢ Handheld electronic games/Gameboys
➢ Wooden or metal bats or hockey sticks
➢ Hard balls
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➢ Sharp objects or weapons
➢ Laser pointers
If a student does bring any of the above items to school, the item will be taken from the child and left at
the office. The item will not be returned to the child, but may be picked up by a parent/guardian. The
school cannot be responsible for toys or collectible cards that are traded or given away by your child or
for toys or valuable items that are lost or broken during the school day. Please check your child’s
backpack daily to ensure that no inappropriate, treasured or valuable items are brought to school.
PARTY INVITATIONS
Please do not send party invitations to school to be distributed to students. Feelings of young children
can be easily hurt if they do not receive an invitation. Thank you for your help in this.
BULLYING
Bullying behavior is not acceptable at any time. A bully’s intent is to harm another student and it
usually occurs when there is an imbalance of power. Bullying behavior can be displayed as a single
occurrence or it can be repeated over time. Bullying can be physical, verbal, psychological or emotional.
Bullying can also precede physical violence. Bullying will not be tolerated and the consequence(s) will
be immediate. The level of consequence will be determined by the significance and frequency of the
bullying, based on guidance from the Maine Department of Education and State Statute.
Policy: JICK, JICK-E1, JICK-R
LIBRARY MEDIA CENTER
The mission of the Jameson School Library Media Center is to provide a positive, child-centered,
information-rich environment that encourages inquiry, discovery, and helps to promote the vision of
lifelong learning and reading. Parent support of this mission is vital. You can help us by:
● Reminding your child to return his/her books on time.
● Keeping loaned items in a special place at home, having clean hands while using the books, and
providing bookmarks.
● Sending damaged books to school for repair. Do not mend library books at home. If a book is
damaged beyond repair, please send a note with your child and a bill will be provided for
replacement costs.
● Placing your child’s books in a plastic bag inside his/her backpack to keep them protected.
All library books are on loan for one week and must be returned by the student’s next scheduled library
day. Overdue book notices will be sent to parents. Parents of students who have not returned an
overdue book after one month will be billed for replacement costs. Your support is very much
appreciated and will help keep our book collection complete and our young readers happy.
ACCEPTABLE USE OF THE INTERNET
The Old Orchard Beach School Board believes that the use of the Internet is provided to students for
educational purposes and research consistent with the school system’s educational mission and goals.
Parents and students will be asked to sign an agreement regarding Acceptable Use of the Internet Policy
and Procedures in order for a student to gain Internet access. Both the Board policy IJNBD-R Student
Computer and Internet Use Rules can be found in the appendix at the end of this handbook and at
rsu23.org, School Board, Policies, IJNDB-R.
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SCHOOL MEETINGS AND SCHOOL-SPONSORED EVENTS

It is appropriate for Jameson students and younger siblings to attend events such as Open House and
other events sponsored by the school or our Jameson PTO. When families attend these events,
following the Jameson School rules is the expectation. During these events, a parent or other visiting
adult should supervise children at all times. The PTO provides free childcare for parents who attend
their monthly PTO meetings.
STUDENT CODE OF CONDUCT

RSU #23 believes ethical and responsible student behavior is an essential part of the educational
mission of our schools. To that end, the RSU #23 fosters an environment that is safe physically, socially,
emotionally, spiritually, and academically, and that is orderly and respectful.
Our school community is dedicated to such values of honesty, respect, responsibility, compassion,
citizenship and fairness. Individuals who exhibit these values are motivated to behave in ways which
contribute to a positive, diverse, safe and caring learning environment.
We use a consistent behavioral framework at Jameson which adheres to the PBIS model (Positive
Behavioral Interventions and Supports). This model has means of rewarding students with frequent
opportunities for incentives that recognize and encourage positive behavior, such as the earning of
“STAR Tickets.” We also employ restorative practices to address student disciplinary infractions, the
focus being on repairing the harm done to people and relationships. Consequences are logical and
consistent throughout the school building, and vary based on behavioral infractions.. Please refer to the
STAR Behavior Matrix below for school wide behavioral expectations.

Safe

Hallway

Cafeteria

Playground

Bus

Bathroom

★Walk
★Look where
you are going
★Carry items
safely
★Report
unsafe
behavior
★Hands to
self

★Eat your own
food
★Use utensils
properly
★Take
appropriate bites
★Chew before
swallowing
★Swallow
before talking
★Have clean
hands before
eating
★Report unsafe
behavior
★Hands to self

★Walk on the
tar
★Follow
playground
equipment/game
procedures
★Use safe &
gentle touch
with permission
★Stay away
from the water &
woods
★Dress for the
weather
★Report unsafe
behavior
★Keep nature
on the ground

★Walk to &
from the bus
★Cross the
street at least
10 ft. from bus
★Stay in your
seat
★Keep feet on
the floor
★Hold
backpack on
your lap
★Use safe and
gentle touch
with permission
★Report
unsafe behavior

★Use soap for
hand washing
★Keep soap
and water in the
sink
★Use
bathroom
independently
★Report unsafe
behavior
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Taking
Respons
ibility

★Return
items that are
not yours
★Take
ownership of
your actions

★Take
ownership of
your actions
★Make healthy
choices
★Clean up after
yourself

★Take
ownership of
your actions
★Be a problem
solver
★Line up when
requested

★Take
ownership of
your actions
★Bring parent
notification
when taking a
different bus or
getting off at a
different stop

★Take
ownership of
your actions
★Let
appropriate staff
know you need
to use bathroom
★Inform
teacher of low
bathroom
supplies

Accepti
ng

★Respond to
staff request
★Communica
te honestly
★Use kind
words
★Lend a
helping hand

★Respond to
staff request
★Communicate
honestly
★Use kind
words
★Lend a helping
hand

★Respond to
staff request
★Communicate
honestly
★Use kind
words
★Lend a
helping hand
★Invite/accept
new friends

★Respond to
staff request
★Communicat
e honestly
★Use kind
words
★Lend a
helping hand

★Respond to
staff request
★Communicate
honestly
★Use kind
words
★Lend a
helping hand

Respectf ★Maintain
ul
personal space
★Offer quiet
greetings to
others
★Move into
and stay in
line safely
★Stop to let
others pass in
& out of
classes
★Use voice
level up to 1
★Be
considerate of
others who are
working
★View
artwork &
bulletin boards
with eyes only
★Right is
polite
★Respond to
attention
signal

★Use whole
body listening
★Maintain
personal space
★Use good
manners
★Use kind
language
★Raise your
hand if you need
help
★Use voice level
up to 2
★Make room at
the table
★Respond to
attention signal
★Wait quietly in
line

★Maintain
personal space
★Take turns
★Be a good
sport
★Use kind
language
★Use voice
level up to 4
★Ask
permission
before touching
others’
belongings
★Wait quietly in
line
★Respond to
attention signal

★Maintain
personal space
★Use kind
language
★Use voice
level up to 2
★Care for bus
property
★Respond to
the bus
driver/staff
request

★Always flush
★Knock before
entering
★Keep waste
in the toilet
★Use voice
level up to 1
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Policy: JIC

STAYING INFORMED AND INVOLVED
ACADEMIC INFORMATION
CONFERENCES & ASSESSMENTS
Opportunities are provided by teachers for parents to learn about their child’s classroom and how their
child is progressing towards our learning targets. Some of these opportunities include (but are not
limited to) Open House in August and Parent/Teacher conferences in the fall and spring. Assessments
are valuable tools that document student progress and inform classroom instruction. Students are
assessed in a variety of ways during the year. Some of the assessments include (but are not limited to)
MEA, NWEA, and grade level common assessments.
REPORT CARDS/MID-TERM REPORTS
All students at Jameson will receive 3 report cards during the school year. Please note the dates as
shown on the school calendar. Report cards will offer specific information about your child's readiness
skills. Reports for grades 1-2 will indicate your child’s level of performance or mastery in important
skill areas and provide a comprehensive picture of your child as a learner. Teachers have developed
expectations and work habits, and guiding principles and report card standards have been aligned with
our curriculum and the Maine Learning Results/Common Core Standards. Parents are encouraged to
reach out to staff members for more information about their child’s academic and social development as
needed.
RETENTION
Students progress annually from grade to grade, but exceptions can be made when, in the judgment of
the professional staff, such exceptions are in the best educational interest of the student involved.
Retention will be considered only after other options have been vigorously pursued and the parents have
been informed. A high-risk student may be retained if the student has not reached a standard of
achievement necessary for satisfactory progress to the next grade. Retention may also be used
occasionally for a child who is not socially or emotionally mature or who displays chronic attendance
problems. School board policy requires any student who is absent for 20 days or more to be considered
for retention. The decision will be made with input from the school principal, parents, classroom
teacher(s), and other involved professional staff. If total agreement is not achieved, the school principal
will make the decision. Decisions pertaining to special education students will be made through the IEP
(Individualized Education Program) process.
Policy JEA-R
PARENT CONCERNS
We recognize that school-related situations may arise that are of concern to parents or the public. These
concerns should generally be addressed in a timely manner:
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•
•
•

Concerns relating to an individual child or classroom should first be brought to the
attention of the teacher involved and then to the principal.
Concerns relating to the general operation of the school should be brought to the attention
of the dean of students or principal.
Concerns about individual school personnel should first be brought to the attention of that
individual and then to the principal.

The teacher or principal can handle most concerns satisfactorily. However, if your concern is not
addressed in a timely manner, or if you are not satisfied with a decision at the school level, you may
direct your concern to the Superintendent. The Superintendent is generally the final source of appeal.
Instructional time cannot be interrupted for a phone call or message, except in an emergency. Please
leave a message with the office and your call will be returned as soon as possible.
VISITORS TO THE SCHOOL
Jameson Elementary School welcomes visitors for a variety of reasons. Forgotten lunches, books,
projects, etc. should be left with the office secretary at the front door. She will make sure your child
receives them.
Parents are encouraged to meet with members of our staff, as good communication between home and
school is paramount to student success. We ask that you schedule all visits in advance so as to not
interrupt learning. Parents and teachers may also meet electronically if convenient for both parties.
VOLUNTEERS

Jameson School appreciates parents and community members who would like to work with and for our
children as volunteers.
Volunteering in school and community involvement are key ingredients for the success of our schools.
Volunteering provides an opportunity for moms, dads, grandparents and community members to work
with children and to learn more about our schools. Regardless of how small or large the amount of time
you can give, it will be greatly appreciated and will make a difference. A volunteer may choose to work
in the school library or classroom. They may also choose to work at home on special projects and
events. The only qualification is a “desire” to help out. Volunteer information will be sent out in
September. yYou can speak with your child’s classroom teacher or leave a message at the school office
anytime throughout the school year.
The privacy of parents and students is protected by the Family Educational Rights and Privacy Act
(FERPA). Volunteers are required to keep student information confidential under FERPA. Thank you for
doing your part to protect the rights of our students and families. RSU #23 requires all people interested
in becoming a volunteer to complete a written application.All volunteer information will be maintained
confidentially on a need-to-know basis. Volunteers will also receive information about rules and
procedures specific to each building. Volunteer eligibility must be renewed annually.
Those wishing to volunteer must complete the volunteer form found on our website.
https://docs.google.com/forms/d/e/1FAIpQLSeEe0BdLANN5iVtdqThiS8dA7zHYfKoSEYES_2TmbO1
_tmgQQ/viewform
Policy: IJOC, IJOC-E
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PARENT TEACHER ORGANIZATION
RSU #23 has a robust Parent Teacher Organization. They meet on a regular basis, and all stakeholders
are welcome to attend meetings. This group supports students, schools, and programs across the entire
district.
ACCESS TO STUDENT RECORDS
NOTIFICATION OF RIGHTS UNDER F.E.R.P.A.
The Family Educational Rights and Privacy Act (FERPA) affords parents/guardians or any student over
18 years of age (“eligible student”) certain rights with respect to a student’s educational records. They
are listed below:
A. The right to inspect and review the student’s educational records within 45 days from the day the
School Department receives a written request for access.
B. The right to request (in writing) to the School Department an amendment to the student’s educational
records that the parent/guardian or eligible student believes is inaccurate or misleading. If the
School Department decides not to amend the record, the parent/guardian or eligible student will be
notified of the decision and advised of his/her right to a hearing.
C. The right to grant permission to disclose personally identifiable information contained in the
student’s educational record. FERPA does authorize specific disclosures without the parent/guardian
or eligible student’s consent.
D. The School Department reserves the right to make public, at its discretion, personally identifiable
information from the educational records of a student without parental consent, if that information
has been designated as directory information by the school. The School Department has designated
the following information as directory information: name, the student’s participation in officially
recognized activities and sports, weight and height of student athletes, grade level in school of
participants in extracurricular activities, dates of attendance at schools and any honors,
accomplishments and awards received.
Such information will not be disclosed if the parent/guardian or the eligible student informs the school in
writing by July 1 for the upcoming school year or within 30 days after enrollment, whichever is later,
that such information is not to be designated as directory information with respect to that student. Any
such notice should be sent to the Superintendent of Schools at the following address: RSU 23 School
Department, 40 E. Emerson Cummings Blvd.., OOB, ME 04064, 207-934-5751
A parent/guardian or eligible student has the right to file a complaint with the U.S. Department of
Education concerning alleged failures by the School Department to comply with the requirements of
FERPA. The name and address of the office that administers FERPA is as follows: Family Policy
Compliance Office, U.S. Department of Education, 400 Maryland Avenue, S.W. Washington, DC
20202-4605
SECTION 504
ANTI-DISCRIMINATION STATEMENT
Section 504 of the Rehabilitation Act of 1973 prohibits discrimination against persons with disabilities
by school districts receiving federal financial assistance. Under Section 504, qualified students are
defined as those having any physical or mental impairment that substantially limits one or more major
life activity, including learning. If anyone suspects that a student may have a disability as defined by
Section 504, the school must evaluate the student to determine if special accommodations or related
services in the regular setting are necessary. *If a student is determined to have a disability under
Section 504, the school will develop and implement an accommodation plan for the student.
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Examples of potential disabilities that may be addressed by a Section 504 Accommodation Plan are as
follows:
● Communicable diseases such as HIV and Tuberculosis
● Medical conditions such as asthma, allergies, diabetes and heart disease
● Temporary medical conditions due to illness or accident
● Other conditions.
The Old Orchard Beach School Department has a referral procedure to follow in the event that an
individual believes a student may have a disability that might qualify him or her to receive services
under Section 504. There is also a procedure in place to file a grievance or complaint about a 504
decision and to request an impartial hearing on decisions regarding your child’s identification,
evaluation, educational program or placement. Please see your child’s building principal for information
about this procedure or further information regarding Section 504.
SPECIAL EDUCATION SERVICES
The Individuals with Disabilities Education Improvement Act of 2004 (P.L.108-446) is a federal law that
mandates a free and appropriate public education for students with disabilities. Maine Special
Education Regulations define a student with a disability as having one or more of the following
disabilities: autism, deaf-blindness, deafness, emotional disability, hearing impairment, mental
retardation, multiple disabilities, orthopedic impairment, other health impairment, specific learning
disability, speech and language impairment, traumatic brain injury, visual impairment including
blindness.
Students with disabilities are identified through a specific referral process. Parents or teachers who have
reason to believe that a student may have a disability that requires special education services may make
referrals. Students may also refer themselves. Parents are notified when a referral has been made and
parental consent is required before any special education evaluation or service is provided.
Regional School Unit 23 provides a continuum of special education placements in order to meet the
needs of students with disabilities. Special education services (such as direct instructional services,
consultation and monitoring services) are available in conjunction with regular class placements,
self-contained placements, and tutorial services, including hospital and homebound services.
Supportive services, such as physical therapy and occupational therapy, are also available whenever
such services are required to assist a student with a disability to benefit from special education services.
Any requests regarding special education can be directed to your child’s principal (934-3703) or to the
Director of Special Education, located at the Superintendent's office, 934-4461.
Policy: IHBAA, IHBAA-R, IHBAAC, IHBA
USE OF PHYSICAL RESTRAINT AND SECLUSION

RSU #23 adheres to the Maine State Law, Chapter 33 Guidelines Regarding Physical Restraint and
Seclusion that, in summary, “establishes standards and procedures for the use of physical restraint and
seclusion. Physical restraint and seclusion may only be used [by trained school personnel] as an
emergency intervention when the behavior of a student presents a risk of injury or harm to the student or
others. The rule sets forth permitted and prohibited uses of restraint and seclusion, required notification
and documentation of incidents of restraint or seclusion, aggregate reporting of incidents to
administrators and the Department of Education, notification of parents, response to multiple incidents
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of restraint or seclusion of a student, local and state complaint processes and department approval of
training programs” (Maine Department of Education, 2018).
Policy: JKAA-R & JKAA

OTHER GENERAL INFORMATION
ANIMALS IN THE SCHOOL
Animals that are brought into the school must have prior approval of the classroom teacher, nurse and
principal to ensure that all students’ health needs are being considered. Due to allergies, no
impromptu visits with animals will be permitted.
Policy: IMG & IMGA
GULL CARE PROGRAM
The OOB Recreation Department offers a “Gull Care” program for all students. Much of the
programming takes place at Jameson. A limited number of students may enroll for 3, 4 or 5 day slots for
the school week. Please visit their website https://oobrec.recdesk.com/Community/Home for
registration information. Parents are reminded that all Jameson building and parking rules apply to Gull
Care as well.
LOST AND FOUND
Parents should LABEL ALL personal items brought to school whenever possible with the student’s
FIRST AND LAST NAME. This will help us to ensure that lost items are returned quickly to the
rightful owners. If your child is missing something that has been worn or brought to school, please have
him/her check the Lost and Found area periodically. Lost items will be held for a reasonable length of
time. After an extended time period, all unclaimed items will be donated to a local charity.
NO SCHOOL
CANCELLATIONS
Announcements of “NO SCHOOL” days will be made as early as possible on several local radio and
television stations. The announcement will also be shared via SwiftReach.
SCHOOL DELAYS
In the event of a school delay:
● Breakfast will only be canceled if the delay is longer than one hour.
● Dismissal time will remain the same as a regular day.
● Teachers and staff will arrive as close to their regularly scheduled times as safely possible.
EARLY DISMISSAL
In the case of an early dismissal:
● Parents are urged to make arrangements to ensure that an adult or older sibling will be at home
when school is dismissed.
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● Please do not call the school, as this blocks the use of the telephone for the necessary
administration of the closing process.
● All after-school activities are canceled on a no school or early dismissal day.
SAFETY DRILLS AND INFORMATION
Jameson School, like all schools in Maine, are required to practice their emergency procedures several
times a year, including a minimum of two lockdown drills. If there is an actual emergency we will send
out an alert to families via SwiftReach as soon as possible. During an emergency it is important for
families to not come to the building and follow the directions from the announcements. Emergency
workers will need their space.

● Hold - A hold in place is typically called for when a person in the school is experiencing a
medical or behavioral emergency and we want to protect their privacy.
● Secure - All of the exterior doors of the school should always be locked. A call to secure the
building will be used anytime there is a potentially dangerous situation like an unwelcome and
potentially dangerous animal on the playground.
● Lockdown - For severe emergencies, lock down drills have been developed in conjunction with
the Old Orchard Beach Public Safety Department and are practiced each year. Classroom
teachers review these procedures with students several times throughout the year.
● Evacuate - Is typically called a fire drill. These procedures are marked clearly throughout the
building and classroom teachers review fire drill procedures with students at the beginning of
each year. Fire drills are conducted in conjunction with the Old Orchard Beach Fire Department
during the school year. Students must leave the building quickly, quietly, and in an orderly
fashion, and follow all directions from the classroom teacher.
● Shelter - A shelter in place is called for times when there is a situation like an earthquake.
● CRISIS ACTION PLAN - The School District has developed a Crisis Action Plan with the help
of the administrators, staff, parents, mental health officials and local public safety personnel.
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These procedures are practiced and evaluated throughout the year. If you have any questions or
concerns about our procedures, please contact the principal.
● SCHOOLWIDE THREAT - Any students found responsible for a threat to the school will be
referred to the district’s threat assessment team as well as to the police department.
RSU 23 Mission Statement
All students in RSU 23 will have equitable access to high quality teaching and rigorous learning
opportunities in a safe and nurturing setting.
RSU 23, through a partnership with our parents, students, educators, and community members, will
ensure that all students are prepared for success in college, careers, and as responsible citizens in a
global society.
RSU 23 – The Core Values we hold…
Access to Quality
Education

Every student is capable of success, and all students deserve an education
that prepares them for success in work, college, careers, and citizenship.

Family and School

Effective communication among families and their schools is key to the
support and encouragement that all students need to be successful.

Equity

High universal expectations, academic rigor, and innovation must
characterize teaching and learning for all students.

Diversity

A diverse student body and staff are positive attributes for a school system
Such diversity reflects the face of America and supports the ideal of
educational opportunity for all.

Our Staff

Effective education for all of our students requires a commitment to attract,
retain, and develop high quality teachers, school administrators, and support
staff.

The Partnership

A strong, active, and respectful partnership among students, educators,
families, and members of the community is essential to an effective.

Transparency and
Accountability

We believe in keeping the trust of the public in the oversight, management,
and operations of our schools. To that end, we commit to the responsible use
and stewardship of all resources and an unwavering transparency regarding
finances, policies, and student performance.
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Sustainability

Continuous improvement over time requires a commitment to change that is
consistent with the times.
March 24, 2011
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Appendix
PEST MANAGEMENT NOTIFICATION

A copy of the school system’s IPM/Pest Management policy is available for review in the school office.
The school also keeps records of prior pesticide applications and the pesticides used.
Student Computer and Internet Use Rules
These rules accompany Board policy IJNDB (Student Computer and Internet Use). Each student is
responsible for his/her actions and activities involving school unit computers (including laptops issued
to students), networks, and Internet services, and for his/her computer files, passwords, and accounts.
These rules provide general guidance concerning the use of the school unit’s computers and examples of
prohibited uses. The rules do not attempt to describe every possible prohibited activity by students.
Students, parents, and school staff who have questions about whether a particular activity is prohibited
are encouraged to contact the building principal or the Technology Coordinator. The full policy can be
found at rsu23.org, School Board, Policies.
**Please be thorough in filling out, making any changes and prompt returning of the Medical
Emergency form, which is sent home the first week of school. It is a valuable tool for the nurse in caring
for the students. Please let me know if your child has changes in his/her health status or new/changed
medications throughout the school year.
Policy: IJNDB-R
U.S. Department of Education, Office for Civil Rights 33 Arch Street, Suite 900, Boston, MA
The office of Civil Rights enforces several Federal civil rights laws that prohibit discrimination in
programs or activities that receive federal financial assistance from the Department of Education.
Discrimination on the basis of race, color, and national origin is prohibited by Title VI of the Civil
Rights Act of 1964: sex discrimination is prohibited by Title IX of the Education Amendments of
1872: discrimination on the basis of disability is prohibited by Section 504 of the Rehabilitation
Act of 1973: and age discrimination is prohibited by the Age Discrimination Act of 1975. OCR
enforces the Boy Scouts of America Equal Access Act (Section 9525 of the Elementary and
Secondary Education Act of 1965, as amended by the No Child Left Behind Act of 2001).
http://www.ed.gov/OCR Please email any questions to: OCR.Boston@ed.gov
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